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General Warrant Checks - Return Address and Address Service Option Form

(Please Print)
Item 1:
Return Address for General Warrant Checks


Agency Name:
 ______________________________

Agency #: 



Return Address:_______________________________




     _______________________________




     _______________________________




     _______________________________

Item 2:
Address Service Option- (circle selection)

Return Service Requested: 
All general warrant checks will be returned to the agency for incomplete or incorrect address.

Address Service Requested:
All forwardable mail will be forwarded by the USPS at a cost of $.60 per mail piece, to be funded through the establishment by this agency of a Postage Due Account with the USPS for this purpose.   All unforwardable mail will be returned to the agency at the above address.

ANY CHANGE IN RETURN ADDRESS OR ADDRESS SERVICE OPTION MUST BE MADE IN WRITING. OUTLINED BELOW ARE THOSE AUTHORIZED TO PROVIDE A CHANGE OF RETURNED ADDRESS FOR THIS AGENCY.

Name_______________________


Name_________________________

Title________________________


Title__________________________

Phone No.___________________


Phone No._____________________

Authorized Agency Representative: _________________________


Title:_________________________________
Phone Number: ________________________

E-mail Address:________________________

Return completed form to :



(mailing address)



(physical address/interagency)



Department of the Treasury

Department of the Treasury



Attn: Lucy Norris



Attn: Lucy Norris



Post Office Box 1879



James Monroe Building, 3rd floor



Richmond, VA 23218-1879


101 North 14th Street









Richmond, VA 23219



FAX # 225-3187



E-mail:lucy.norris@trs.virginia.gov

